Topuptax - Install Program

Thank you for choosing TopupTax, we hope that it will become an indispensable tool in your
professional practice.

To install our program "InstallTopup.exe" either download it via our website or access it from
other media e.g. a USB stick.

Proceed by double clicking on the InstallTopup.exe file. If your operating system is Windows 7
and the exe file is on and external/networked drive you may see a screen similar to this one, if so
hit the Run button.

Open File - Security Warning il

The publisher could not be verified. Are you sure you want to
run this software?

Mame: WDESKTOP'\Phoenix'Software\InstalTopup. exe
Publisher: Unknown Publisher
Type: Application
From: V\DESKTOP\Phoenix\Software\InstalTopup. exe

publisher. You should only run software from publishers you trust.

|@] This file does not have a valid digital signature that verfies its
. How can | decide what software to un?

There is no cause for concern if you do not see the screen; the installation process will continue
automatically extracting the relevant application files.

'-’g TopupTax Setup il

Extracting the main application files...

Continue by clicking on the Next> button on the Welcome screen.
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Welcome to the TopupTax Setup Wizard

The Setup Wizard will sliow you to change the way TopupTax features are nstalied on your
COMPUtET 0F 8+vEn 1o femaye TopupTax from your computer, Cho Maxt to continue or dioss the
windowr to exdt the Setup Wizard,

el s i

Please then scroll through and read the End User License Agreement EULA.

& TopupTax Setup _Iﬂ

,/ . Read the TopupSoftware Licence Terms

Ta continue you must read and accept the terms of this agresment. IF wou do not want to
accept the TopupSoftware Licemce Terms, dose ths window o cancel the installabon. |

{se the scroll bar to view the entire agreement ) g

EULA

Pleasa read this EULA carefully, as it sats out the terms and conditions
upon which we ficense our Software for use.

Before you download the Software from our website, we will ask you to
give your express agreament to the terms and conditions of this EULA.
You further agree that your employaes/amy persen you authonsa to

use the Software will also be bound by the terms and conditions of this
EULA,

If you do net agrea te this EULA, you must not use the softwara for :_]

[E 1 accent the tevms of thic agreement

= iz
_j_.:&:_":"'- = : _...n-_.n.i..:dl

The Next> button is greyed out until you reach the end of the EULA. If you wish to continue
installing the software check the acceptance tick box click on the Next> button.
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/ Read the TopupSoftware Licence Terms

Ta santinues you must read and ascepl the borms of this agreement. IF wou da nal want ts "=
socept the TopupSoftware Lcence Terms, dose this window W cancsl the nstalaton.

£

11.5 This EULA constitutes the entire agreement and understanding

of the parties in relation to the subject matter of this EULA, and

supersedes all previous agreements, amrangements and

understandings between the parties relating to the subject

matter of this EULA. Subject to Clause 8.1, each party

acknuwledyes Lhal 1w representativns on poomises nol expessly

contained in this EULA have been made by or on behalf of the

other party.

11.68 Thiz FULA will ha gn'u'qrm:l-rl hy and construad m accardance with
the laws of England and Wales; and the courts of England will
have exclusive junsdiction to adjudicate any dispute ansing
under or in connection with this EULA. j
-

¥ 1 acoepk the terms of this agreement,

R < Back I et > I
= |

Next select the installation type by clicking on the relevant radio button. The default setting
Everybody should be chosen unless you wish to restrict access to the program to yourself.

O TopupTax Setup -Ejl

n TopupTax insLallalion Lype

Irsstad TopupTax Fior:

£ Orlly for me (alan)
F Everybody (al users)
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The default setting is to locate the program on your C: Drive as shown below. To continue click
on the Next> button, otherwise hit the Browse button to install the files in an alternate location.

i

l Choose a file location

To install i Hue folder, cick Mext”. To instal to & differant folder, anter it balow or dick Browsa®,

C:¥Program Fles (06} TopupSoftware TopupTax', Brgwse...

Totad space: reguired on drive: L7 M
Spare avalable om drives 2228
Remaining free space on drive: 222G

<gack | [Cext> |

The program incorporates a Security facility enabling selected clients to be accessed only by
specific users. To use this facility it is necessary to first set up the "Master User" within the
Settings tab.

Important: Enter the Master login name and password immediately after the program has been
installed. This must be done by a proprietor or authorised senior employee as once these have
been set it is impossible to change them. Furthermore without logging in as the Master User you
cannot allocate specific users to your clients.

Warning: Please make a careful note of the Master login name and password as, once they have
been set, they cannot be recalled or otherwise identified.
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0 . Please read the following text carefully

IMPORTANT: When the installation has complated and you run tho
prosgram for the first time, please be sure to access the Securnty tab in
Sethngs and set-up the Master usar’s Login 10 and password

Click on the Install button.

& TopupTax Setup

Begin installation of TopupTax

Chek Irestall &0 begin the instalation. 1T you want b review of change any of ywour installabon sattngs,
hik Back. Close the window to: et the wizard,

These screens show the installation process.
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! Installation Progress

Cearching for installad applcations

Irstaling TopupTax. .

© TopupT ax Setup x||

Topup ] 2 Nas Desn successTuly nstaled.

il — il e - |

To run the program click on the TopupTax icon (automatically installed on your Desktop). This
screen confirms that the program is operational and seeking the database before opening the
main screen.
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Connecting to database. ..

? topuptax @ 2012 by topupsoftware
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List Clients

[ Lst Clients

T New Client

View Edit Client

= summary
2 Main Details
[ Contacts Detais

lo| MNotes
Tax Returns

[ List Tax Returns

T New Tax Return

j View [Edit Tax Return
=) PrintTax Return

B view calculation

¥ Online Filing

Offices & Staff

4 List Offices/Staff
1 New Office

List Clients

Recent Clients
Ashley, Jennifer Annabelle

List of Clients

| Ashley
| French
| smith

Burgess, John Edw:

| Forenames
John Edward
Jennifer Anna...
Alan David

Jason

Smith, Jason

| Code |NI No
Individual

| Filing Status

123473 Individual
741258
1234563

CD789654E
Individual

Individual

Match Mame

* contains

Show Types ALL

v Exduding Don't Act & Archived -

B s [afs]clofefrle]rlt[a]c]en]n]ofp olr]s T Ju]v]nw]x]r]z]

({not logged in)

4 records

Jan 31, 2012 5:45PM  Duration 3:35 =5 v
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